RIGHT TO INFORMATION ACT, 2005
(PUBLISHED UNDER SECTION 4 (1) (B))




'PREFACE

With the following avowed obJec’nves

"An Act to provide for setting out the. pr'achcal regime of Right
to Information for citizens fo secure access to information under the
control of public authorities, in order to promote transparency and
accountability in the working of every public authority, the
constitution of a Central Information Commission and State
Information Commissions and for matters connected therewith or
incidental thereto,

WHEREAS the Consh’rutuon of India has established democratic
Republic;

AND WHEREAS democracy requires an mfor'med citizenry and
transparency of information which are vital to its functioning and alsq
to contfain corruption and ..to- hold governments and their
instrumentalities accountable to the governed;

AND WHEREAS revelation: in information in actual practice is
likely to conflict with other public interests including efficient
operations of the Governments, optimum use of limited fiscal
resources and the preszrvahon ‘of confidentiality of sensitive
information.



AND WHEREAS it is necessary to harmonies these conflicting
interests while preserving the paramountcy of the democratic ideal;

NOW, THEREFORE, it is expedient to provide for furnishing
certain information to citizenry who desire to have it.!,.The Right to
Information Act, 2005 ( No. 22 of 2005 ) was enacted by the
Parliament of India.

Under the section 4(1)(b) of this act, a manual is prepared by
the Police Department of Rajasthan; which is duly published for the
purpose of ready reference, guidance and as an aide-de-memoir for all
the Police Officers of Rajasthan Police who as "Public Authorities"
must have kept in readiness all necessary information with them as
required under section 4(1)(b) of Right to Information Act, 2005 .

I trust these rules will serve their purpose of facilitating all the
Police Officers in exercise of their righfs/ duties undeb the Right to
Information Act, 2005. e

With best wishes and good Iuck to all.

- !

/Rlavdeep Singh
Inspector General of Police
(Law & Order, Admn. )
State Public Information Officer
for Rajasthan Police.
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: PTRTES 1 T  PE ,
The Manual of Right to Information Act, 2005

1. Pollce Manual on R|ght to Information Act,” 2005 is prepared in
- pursuance of section 4(1) (b) in order to implement the prowsnons of Right
~ to Information Act by the Pollce Department :

2. Objective of the Manual

The Manual provides to fulfill followmg objectlves -

a)  Appointment of desngnated ofﬂcers under the RTI Act;
b)  Appointment of Appellate Authorities;
C) Lays down the procedure to ‘obtain information;
- d)  Provides format and fee for obtaining information,;
. e) Nominates the public authorities responsible for providing mformatlon
) Availability of information in electronic form;
g) Publishing of details of Police Organization;
h) Exemption from disclosure of information;
i) Description of Intelhgence anﬁ Secunty Orgamzatnons

3. This Manual is meant for strict official use by various branches of the
Police Headquarters, Districts, 'Trammg Institutions and other units of
‘Police Organization. Manual is ' available at all offices and dlstnct.‘

headquarters for the mspecnon by general public.
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4. This Manual contains details, procedures, fee, penalties etc. as
applicable in relation to Police Department and provided in various
provisions of the Right to Information Act, 2005.

5. Definitions:- In this Act, unless the context otherwise requires,

(@) “appropriate Government” means in relation to a public authority
which is established, constituted, owned, controlled or substantially
financed by funds provided directly or indirectly-

(i) by the Central Govemment or the Union territory
administration, the Central Government;

(i) by the State Government, the State Government;

(b) “information” means any material in any form, including records,
“documents, memos, e-mails, opinions, advices, press releases, circulars,
orders, logbooks, contracts, reports, papers, samples, modeis, data
material held in any electronic form and information relating to any private
body which can be accessed by a public authority under any other law for
- the time being in force, : .

| (c) “prescribed” means prescﬁbed by rules made under this Act by the
appropriate Government established or constituted-



(d)
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“public authority” means any authority or body or institution of self-

government established or constituted-_

(e)

(i) by or under the Constitution;
(i) by any other law made by Parliament;

(i) by any other law made by the State Legislature;

(iv) by notification issued - er order made by by the appropriate
Government;

and includes any-

(i) body owned, controlled or substantially financed,;
(i) non-Government organization substantially financed,

directly or indirectly by funds provided by the appropriate
Government;

“record” includes-

- (1) any document, manuscript and file;

(ii) any microfilm, microfiche. and facsimile copy of a document;

(ii) any reproduction of image or images embodied in such microfilm
(whether enlarged or not); and

(iv) any other material produced by a computer or any other device;
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® “right to information” means the right to information accessible |
under this Act which is held by or under the control of any public authority
and includes the right to -

(i) . inspection of work, doctiments, records;

(i) taking notes, extracts or certified copies of documents or -
records; .

(i)  taking certified samples of material;

(iv) obtaining information in the form of diskettes, floppies, tapes,
video cassettes or in any other electronic mode or through
printouts where such mformatlon is stored in a computer or in
any other device;

(g) “State Information Commission” means the State Information
Commission constituted under sub-section (1) of section 15;

(h) “State Chief Information Commissioner” and “State Information
Commissioner” means the State Chief Information Commissioner and the
State Information Commlssmner appomted under sub-section (3) of
section15;

() “State Public Information 'Officer” means the State Public
Information Officer designed under sub-section (I) and includes a State
Assistant Public Information Officer designated as such under sub-section
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“third party” means a person other than the citizen making a
request for information and includes a public authority.

6. Designated Police Officers to provide information under the Act :

State Public Information officers designated by the Director General
of police, Rajasthan under section 5 of the Act can be contacted to get
more information on any subject covered in the handbook or any other
information relating to police organization.

a. Details with regard to Inspector General of Police, Law & Order,
Rajasthan as under
(For all administrative units/offices other than districts);
S.No. | Name Desig. | STD Phone Phone Fax Mobile
code Office Resi.
Navdeep | 1.G.P,

1 Singh | Admn, | 0141 | 2604614 | 2350430 | 2603149 | +91-9829333777
b. All Addl. Supdts. of Police posted at District Hqrs. of the Police
Districts in Rajasthan including GRP (For districts concerned);

c. All Dy. Supdts. of Police posted as Circle Officers

State Assistant Public Information Officers- (For respective Circles)

7. Procedure and fee structure for obtaining information:
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i) State Public Information Officer so designated by the DGP under
section 5 of the Act shall provide information to persons requesting for the
information. '

i) Every State Public Information Officer shall deal with requests
from persons seeking information and render reasonable assistance to
them.

iii) State Public Information Officer may seek the assistance of any
other police officer as he considers it necessary for the proper discharge of
his duties.

iv) Any police officer whose assistance has been so sought shall
render all assistance and information to the State Public Information
Officer seeking his assistance and information from him and for the
purpose of any contravention of the provisions of this Act, such assisting
officer shall be treated as a State Public Information Officer and
accordingly shall be liable under the provisions of Right To Information Act
2005. .

v) State Assistant Public information Officer as designated above .
shall receive applications for information or appeals under the Act for
forwarding the same forthwith to the State Public Information Officer or
senior officer specified under sub-section (1) of section 19 of the Act.
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vi) Provided that where an application for information or appeal is
given to a State Public Information Officer or a State Assistant Public
Information Officer, as the case may be, a period of five days shali be
added in computing the period for response specified under sub-section (/)

of section 7.

vii) Any person who desires to obtain any information under the Act
shall make request to any of the following:-

(a) The State Public Information Officer of Police Department,
(b) The State Assistant Public Information Officer of Police Department,

in writing or through electronic means in English or Hindi specifying
the particulars of the information sought and accompanying such fee as
prescribed under rules made by the State Government vide- notification
No.F.9(23)Gr-111/2005 dated 12.10.2005 .

viii) A request for obtaining information shall be accompanied by an
application fee of Rs.10/- by way of cash against proper receipt or by
demand draft or Bankers Cheque payable to the State Public Information
Officer/Assistant State Public Information Officer of the Police Department.

For providing information under sub-section (I) of section 7 of the

Act, the fee shall be charged by way of cash against proper receipt or by
demand draft or bankers cheque payable to the public authority at the
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following rates (in Rajasthan Police, under the head: 0055-Police, 103-
Fees, Fines, Forfeitures):-

(a) rupees two for each page (in A-4 or A-3 size paper) created or
copied;

(b)  actual charge or cost price of a copy in large size paper,

(c) for inspection of records, no fee for the first hour; and a fee of
rupee; five for each fifteen minutes or fraction thereof
thereafter.

ix) (@) For providing the information under sub-section (5) of
section?, the fee shall be charged by way of cash against proper receipt or
by demand draft or bankers cheque payable to the public authority at the
following rates:-

(1) for information provided in diskette or floppy rupees fifty per
diskette or floppy; and

(2) for information 'provided in printed form at the price fixed for
such publication or rupees two per page of photocopy for
extracts from the publications.

(b) Where access to information is to be provided in the printed or in
any electronic format the applicant shall pay above fee as prescribed by
the State Government. :
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(c) However, no such fee shall be charged from the persons who are
of below poverty line as may be determined by the State Government. |

(d) Notwithstanding anything referred to above, the person making
request for the information shall be provided the information free of charge
where a Public Information Ofﬁcer fails to comply with the time limit
specified above.

x) If such request cahho_t_ be made in writing, the State Public
Information Officer shall render all reasonable assistance to the person
making the request orally to reduce the same in writing.

xi) An applicant making request for information shall not be required
to give any reason for requesting the information or any other personal
details except those that may be necessary for contacting him.

xii) Where an application is made to a Public information Officer
requesting for an information:-

- (@) whichis held by another publlc authority; or
(b) the subject matter of which is more closely connected with the
functions of another public authority, .

the public authority to which such application is made, shall transfer the
application or such part of it, as soon as practicable but in no case later
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- than five days from the date of reéeipt of the application, to that other
public authority and inform the applicant immediately about such transfer.

xiii) (a) State Public Information Officer shall provide information on
receipt of a request as expeditiously as possible and in any case within 30
days of the receipt of the request on payment of prescribed fee or reject
the request for any of the reasons specified in section 8 & 9 of the Act.

(b) If the information that is sought for, concerns the life or liberty of
a person, the same shall be provided within 48 hours of the receipt of the -
request and information for that purpose/ assistance may be sought by
State Information Officer from any other Police Officer mentioned at para
7(iv) above. :

(c) In case the State Public Information Officer fails to give decision
on.the request for information within the specified period, it would be -
- deemed that he has refused the request and similarly if on the assistance
sought by State Information Officer the officers mentioned at para 7(iv)
above falil to give lnformatlom to hnm they would also be deemed to have
refused the request b -

- Xiv) State Pubhc |nformat|on Ofﬁcer shall intimate to the applicant
seeking information,’if the decnsnon is taken to provide the information on
payment, of any further fee" uepresentmg the cost of providing the
information; giving the apphcant. s .‘i‘f”'-“ -
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(a) the details or' further;,fees representrng the cost of providing the

(®)

information as determined by State Police Information Officer,
together with the calculations made to arrive at the amount in
accordance with fee prescribed, requesting him to deposit that -

. fees, and the period intervening between the dispatch of the
- said intimation and payment of fees shall be excluded for the

purpose of calculatmg the period of thirty days referred to in the
Act; . ,

information concerning his or her right with respect to review
the decision as to the -amount of fees charged or the forms .of
access provided, including the particulars of the appellate
authority, time Irmrt process and any other forms.

xv) Where access to the record or part thereof is required to be .

proVrded under the Act and the person to whom access is to be provided is
sensorily disabled, the State Public Information Officer shall -provide
-appropriate assrstance to enable mspectron or access to the information.

xvi) (a) State Public: Informatlon Officer shall, before takmg ‘any.

decision to provide mformatron, within five days from the receipt of the
request, give a written notice to such third party, if the information relates
to or has been: supplred by’ the thlrd party and has been treated as
confidential by that thrrd party ‘» x

(.u
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(b) Where a notice is served as above to a third party in respect of
any information or record or part thereof and a representation against the
proposed disclosure is received within ten days from the date of receipt of
such notice, the State Public Information Officer shail take into
consideration the representation made by the third party.

(c) State Public Information Officer shall within forty days after
receipt of the request and considering the representation of the third party
shall make a decision as to whether or not to disclose the information or
record part thereof and give in writing the notice of his decision to the third
party along with a statement that the third party is entitled to prefer an
appeal under section 19 of the Act against the decision.

(d) State Public Information . Officer may not disclose such
information in the case of trade or commercial secrets protected by law.
However, disclosure may be allowed if the public interest in such
disclosure outweighs in importance any possib!e harm or injury to the
interests of such third party.

Where a request has been rqyec!ed the State Public tnformatnon
Officer shall commumcate to ihe person making the request-

()  the reasons for such rejectzon

@iy the penod within which an appeal against such rejection may
be preferred; and : o

(i)  the particulars of the appellate authority.
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9. Appeal

Any person who does, not receive a decision within the stipulated
time specified in sub-section (1) or. clause 1 of sub-section (3) of section
(7) or is aggrieved by a decision of the State Public Information Officer
may within 30 days from the expiry of such period or from the receipt of
such a decision prefer an appeal to the following officer who is senior in
rank namely,- .

1) Additional Director General of Pohce Admlmstratlon
2) District Superlntendent of Police

In relation to Inspector General of Police, Admrmstratlon and
Additional Supermtendent of Police respectlvely

Provided that such officer may admlt the appeal after the expiry of |
period thirty days if he |§ satlsf ed that thg appellant was prevented by
sufficient cause from filing the appeal in trrﬁe .

Where an appeal is preferred agamst an order made by a State
Public Informatron Officer to dlsclose third party information the appeal by
the concerned third party shali be n‘nade wnthln thirty days from the date of
- the order.
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A second appeal against the above decision shall lie within ninety
days from the date on which the decision should. have been made or was
actually received with the State Information Commission.,

prowded that the State lnformatlon Commission may admit the
appeal after the expiry of the period of ninety days if it is satisfied that the
appellant was prevented by sufficient cause from filing the appeal in time.

If the decision of the State Public Information Officer against which
an appeal iz preferred relates to information of a third party, the State
information Commission shall give a reasonable opportunity of being heard
to that third party.

~ In appeal proceedings, the onus to prove that a denial of a request
was justified shall be on the State Public Information Officer who denied
the request.

Appeal shall be disposed ‘of within thirty days of the receipt of the
appeal or within such extended period not exceeding a total of forty five
days from the date of filing thereof, as the case may be, for reasons to be
recorded i |n wntmg

Decision of the State Information Commission shall be binding.
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| 10. Penalties

(@) Where the State lhformatl'o'n Commission at the time of deciding any
complaint or appeal is of the opinion that the State Public Information
Officer has without any reasonable cause, has,

0]

(i)
(iii) -
(iv)

v)
(vi)

refused to receive an appllcatlon for information; or

has not fumlshed |nformatton within the time specified as
above; or C '

malafidely denied the request for information; or

knowingly given mcorrect, incomplete or misleading
information; or :

destroyed information WhICh was the subject of the request; or
obstructed in any manner in furnishing the information,

shall impose a penalty of Rs.250/- each day till application is
received or information is furnished, so however, the total amount of such
penalty shall not exceed Rs.25,000/-. '

State Public ' Information Ofﬁcef .shall be given a reasonable
opportunity of being heard before any penality is imposed on him.

The burden of proving that he acted reasonably and diligently shall
be on the State Public Information Officer.
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(b) Where the State Information Commission, at the time of deciding
any complaint or appeal is of the opinion that the State Public Information
Officer has, without any reasonable cause and persistertly,

(i) - failed to receive an application for information; or

(i) has not funished information within the specified time; or

(i) malafidely denied the request for information; or

(iv) knowingly given incorrect, incomplete and misleading
information; or : '

(v) destroyed information which was the subject of the request; or -

(vi) ‘obstructed in any manner in furnishing the information, -

shall recommend for- discip_lirjéry action against the State Public
Information Officer under the service rules applicabie to him.

SRk
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- Appendix |
OFFICE OF THE DIRECTOR GENERAL OF POLICE,
~ RAJASTHAN
No. V-1 5kha(58)ClD/CB/LegalI2005/1269f1 Date: 01-12—2005
- CIRCULAR -

in exercise of poivers cohferred under section 5(1) of the nght to
Information Act 2005 ( No. 22 of 2005 ), | hereby appoint the follownng as State
Public information Officer for the Rajasthan Police :- :

1. Inspector General of Pollce, Administration, Rajasthan
(For all administrative units/offices other than districts);
2. All Addl. Supdts. of Police-posted at District Hgrs. of the Police Districts
_in Rajasthan including GRP ( For districts concerned ).

In further exercise of powers cohferred under section 5(2) of the said Act,
the following officers are appomted as State Assistant Public lnformatlon
Officers :- . _

All Dy. Supdts. of Police posted as Clrcle Officers:
(For respective Circles). ~ -

sd/- .
(AS.GILL)
Director General of Police,
Rajasthan, Jaipur
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| Appendix il
Intelhgence and Secunty Organlzatlons exempted from

dlsclosure of information.

Governmeit of Rajasthan
- . Home (Group-V) Department . :
No.F9(23)Gr.-5/2005 o o Jaipur dated: 15-10-2005

Notification

In exercise of the powers conferred by sub-section (4) of section 24 of the
Right to Information Act, 2005 (Central Act No. 22 of 2005), the State
 Government hereby specified the following intelligence and security
organizations established by the State Government for the purposes of the
sald Act namely:-

(i) State Special Branch
(i) District Special Branch
(iii) Spemal Crime & Economlc Offences ng of Rajasthan Pohce

By order of the Governor -
F e (G.L. Gupta)
e o Dy. Secy to Govt.
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Appendix IV -

_ Government of Rajasthan
~ Home (Group-V) Deparl:ment
-No.F9(23)Gr.-5/2005 Jaipur dated: 12-10-2005
Notlfication |

In exercise of the powers conferred. by section 27 of the nght to
~ Information Act 2005 (Central Act No. 22 of 2005), the State Govemment
~ hereby makes the following rules namely - -

1. Short title and commencement.- (1) These rules may be called
the Rajasthan Right to Information Rules, 2005. :
(2) They shall come into. force on the date of their- publlcatlon in
the Official Gazette. .

'2.' Deﬂmtlons (1) In these rules unless the context othelwlse
' requires.- 4 :

(@) "Act" means the nght to lnfonnatlon Act 2005 (Centlal Act

" No. 22 of 2005);+ #1 .
.(b) "Commission” means the Rajasthan lnfonnatnon Commlssion
(c) "section” means secuon of the Act. '

~ ' (2) The words and expresslons used herem but not defined,
 shall have the meaning asslgne«; to them in the Act.
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3.  Application Fee.- A request for obtaining information under sub- .
section (1) of section 6 shall be accompanied by an application
fee of rupees ten by way of cash against proper receipt or by
demand draft or bankers cheque payabie to the public authority.

4, Fee for providing information.- (1) For providing information
under sub-section (1), 9f-seclion 7, the fee shall be' charged by

%

way of cash against praper receipt or by demand draft or bankers .
_ cheque payable to,the public authority at the following rates.-
Lo e TR |

(a) rupees two for'each page ( in A~4 or A-3 size paper ) created :
orcopied; . . , o

(b) actual charge or cgst'price of a.copy in large size paper;

() actual cost price for samples or moadels; and

f

(d) for inspection, of records, no fee for the first hour and a fee of -
rupees five for each fifteen minutes ‘or fraction thereof
thereafter. . U S

' (2) For providing the infomation under sub-section (5) of section ‘

7, the fee shall be charged by way of casfl against proper receipt or by

demand draft-or bankers cheque payable to the public authority at the

following rates:-* - " " "*‘i‘é‘*.;ﬁ-ﬁ,;‘:’f%;}**(:f*_vi’i‘*‘- SO R

a) for mfonnatnod"‘pro\‘udedm ‘diskette or floppy rupees fifty per
_diskette orfloppy; @nd_ " """ L |

llgeRnela b Wi R

1
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() for information provided in printed form at the price fixed for
such publication or rupees two per page of photocopy for
. extracts from the pubhcatlon '

Contents of appeal.- An appeal to the Commission shall contam

the following information, namely :-

(i) name and address of the appeliant;

(i) - name and address of the State Public Information Officer;

(i)  particulars of the order against which the appeal is make
. including number and date.

(iv) brief facts leading to the appeal;

(v)  grounds for prayer or relief;

(vi) provisions of the Aet or the rules;

(vii) prayer or relief sought;

(viii) ~verification by the appellant; and '

(ix) any other information which the Commission may deem

necessary for decldmg the appeal.

Documents to accompany appeal - Every appeal made to the
Commission shall be accompamed by the followmg documents, -

namely :-
() attested true copy of the order agamst whlch the appeal is
bemg preferred,;

(i) copies of documedts relied upon by the appellant and
referred to in the appeal; and -

ed to in the appeal.
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Procedure In deciding appeal.- In deciding the appeal the
Commission shall:-

0]
(i)
(iii)

(iv)

(v)
(vi)

consider oral and wntten evidence on oath or on affi dav:t
from concerned or interested person;

peruse or mspect documents public record or copies
thereof;

inquire through authonzed officer further details or facts;
hear State Public Information Officer. Assistant State
Public Information Officer or such Senior Officer, who
decided the first appeal as the case may be;

hear third party; and-

receive evidence: on-affidavit from State Public lnformatlon

Officer, Assistant State Public Information Officer. such

.Senior Officer, who decided the first appeal or third party.

Service of notice by Commission.- Notice to be issued by the
Commission may be - senled in any of the followmg modes
namely:- : -

(i)
(i
(iii)

‘service by the palty itself;
:by hand delivery (dasti) through process server;
by registered post with acknowledgement due.
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Signing of order.- Order of the Commission pronounced in open
proceedings shall be in writing and authenticated by the Registrar

or any other officer authorized by the Commission for the
purpose.

By order of the Governor
sd/-
(V.S.SINGH)
Principal Secretary to the Government




